
 How to Drop or Withdraw from Classes  
Before you begin the actual process of dropping or withdrawing, there are some very important details to consider. 

First:  
Before dropping a class, sometimes merely speaking with your instructor might ease your mind and there may not be a 
need to drop it at all. You may be doing better academically than you think OR after conferring with your instructor you 
may mutually decide on strategies that may help improve your performance. Check out the College Success Zone 
webpage (https://www.volstate.edu/collegesuccess) for a full list of student support services available to help you 
succeed.  

Second: 
Always contact the Office of Financial Aid and the 
Business Office for details concerning any potential 
change to your financial obligations due to dropping a 
class. 

 
 

Remember, once the semester begins, any changes to 
your class schedule could affect your financial aid 
eligibility or generate additional fees you may have to 
pay out-of-pocket. 

Third: 
Each semester has classes that start and end at different 
Parts of the Term. Refund and Withdrawal Deadlines 
differ for each Part of Term. Check your schedule to 
determine the Part of Term. 

 

To view your class schedule log into My Vol State, click 
on the Advising & Registration folder, then click on the 
View Student Schedule app. 
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Select the Term and Save. Review the Start and End Date of the class you wish to drop. 

 
 

Visit the Advising Resources webpage (https://www.volstate.edu/advising/resources) to view the "Dates to Remember” 
for the current semester.  Find the appropriate Part of Term for your course and review the Refund & Withdrawal 
Deadlines. 

  

Fourth: 
After you have: 

− Spoken with your instructor 

− Compared your class schedule against the Refund & Withdrawal Deadlines table 

− Spoken with the Financial Aid Office and/or the Business Office 
If you wish to continue to drop one or more of your classes, click on the Student Forms app in My Vol State. 

Select the electronic "Drop/Withdraw Form.” 

 

Complete the electronic Drop/Withdraw form and 
Submit. (Use your Concise Student Schedule again to 
complete the course details on the form.) 

 
You will receive a confirmation email when your request has been processed. 

 
For additional assistance, contact: 

Office of Advising 
615-230-3702 or advising@volstate.edu 
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