
SCHEDULING A 
 TUTORING

APPOINTMENT
  IN COMPASS

STEP 1:



CLICK ON THE BLUE “SCHEDULE AN
APPOINTMENT” BUTTON FOUND ON OUR

WEBSITE, LIBERTY.EDU/TUTORING.

 STEP 2: 



USE YOUR LIBERTY USERNAME AND
PASSWORD TO SIGN IN TO COMPASS.



STEP 3:



ON THE COMPASS HOMEPAGE, CLICK ON
THE “TUTORING/MENTORING” LINK ON THE

NAVIGATION SIDEBAR.

STEP 4:



TO REQUEST AN APPOINTMENT, SELECT
 "NEW APPOINTMENT REQUEST."



STEP 5:

UNDER APPOINTMENT TYPE, SELECT
"CHOOSE." 

STEP 6:



SELECT TUTORING SERVICES OR GROUP
TUTORING SERVICES.



STEP 7:

CHOOSE THE SUBJECT OF TUTORING YOU
NEED (PRAXIS STUDENTS, SELECT THE

"PRAXIS" OPTION).

STEP 8:



CHOOSE YOUR CLASS.



STEP 9:

FOR BEST RESULTS, SKIP OVER THE FILTERS
AND CLICK "CHECK AVAILABILITY."

STEP 10:

FIND AN APPOINTMENT THAT WORKS BEST
FOR YOUR SCHEDULE AND SELECT IT BY

CLICKING ON THE TUTOR'S NAME.



STEP 11:

FILL OUT THE INFORMATION IN THE
CONFIRMATION BOX AND SUBMIT YOUR

APPOINTMENT REQUEST. 

SUCCESS! YOUR APPOINTMENT HAS
BEEN MADE!



VIRTUAL APPOINTMENT REQUEST

WE ARE ABLE TO ACCOMMODATE VIRTUAL
APPOINTMENTS ON A CASE-BY-CASE BASIS.
IF YOU ARE IN NEED OF A VIRTUAL TUTORING

APPOINTMENT, PLEASE EMAIL
TUTORING@LIBERTY.EDU FOR MORE

INFORMATION ON SETTING UP A VIRTUAL
APPOINTMENT.


