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  CERTIFICATE OF APPROVAL – How to PRINT or SAVE 
 

This document illustrates how to print or save the certificate in Internet Explorer – version 11. 
 
1. Log in to IRISS: https://www.ucalgary.ca/iriss/  

2. Click on name of study in your REB tab to open Study Workspace. State will show as Approved. 
 
3.  Click on Certificate link beside the text - ‘Original Approval Document’ to print or save Original 
approval certificate or ‘Current Approval Document’ to print or save the current approval certificate. 
 

 

4. Once the certificate is open, right click and select the Print option from the menu. 
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5. A print pop up screen is displayed as below. Select Adobe PDF to save the certificate in pdf format or 
your printer name (in this e.g. the printer name is Staff2 on itctsequitracto3) in order to print the 
certificate. Once Adobe PDF or printer name is selected, click on Print button at the bottom of the pop 
up screen. 

 

 

6. If Adobe PDF is selected, it will ask the location in your system to save the certificate in pdf format. If 
Printer name is selected the certificate will be printed. 

 

Note: If Adobe PDF is not showing in the pop up screen, you will need to install the Adobe in your 
system. 

 


